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1.) Letter of Request
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1

4.4 Service

Hello, here is some text without a meaning. This text should show what a printed text will
look like at this place. If you read this text, you will get no information. Really? Is there
no information? Is there a difference between this text and some nonsense like “Huardest
gefburn”? Kjift – not at all! A blind text like this gives you information about the selected
font, how the letters are written and an impression of the look. This text should contain all
letters of the alphabet and it should be written in of the original language. There is no need
for special content, but the length of words should match the language.

4.5 Summary

Hello, here is some text without a meaning. This text should show what a printed text will
look like at this place. If you read this text, you will get no information. Really? Is there
no information? Is there a difference between this text and some nonsense like “Huardest
gefburn”? Kjift – not at all! A blind text like this gives you information about the selected
font, how the letters are written and an impression of the look. This text should contain all
letters of the alphabet and it should be written in of the original language. There is no need
for special content, but the length of words should match the language.
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5.) Instructional Assignments
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Table 1: A complete list of the courses taught by Dr. X.

University NAME (2016–2020)

Spring 2020
� COURSE NAME (COURSE CODE)
� COURSE NAME (COURSE CODE)

Fall 2019
� COURSE NAME (COURSE CODE)

Spring 2019
� COURSE NAME (COURSE CODE)

Fall 2018:
� COURSE NAME (COURSE CODE)

Spring 2018:
� COURSE NAME (COURSE CODE)

Fall 2017:
� COURSE NAME (COURSE CODE)

Spring 2017:
� COURSE NAME (COURSE CODE)

Fall 2016:
� COURSE NAME (COURSE CODE)

OTHER University NAME (2015)

Fall 2015:
� COURSE NAME (COURSE CODE)

Continued on next page ���
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Table 1 – continued from previous page.

OTHER University NAME (2004–2009)

Spring 2009:
� COURSE NAME (COURSE CODE)

Spring 2008:
� COURSE NAME (COURSE CODE)

Fall 2007:
� COURSE NAME (COURSE CODE)

Spring 2006:
� COURSE NAME (COURSE CODE)
� COURSE NAME (COURSE CODE)

Fall 2005:
� COURSE NAME (COURSE CODE)
� COURSE NAME (COURSE CODE)

Spring 2004:
� COURSE NAME (COURSE CODE)
� COURSE NAME (COURSE CODE)
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6.) Teaching Loads
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Table 2: List of the courses taught by Dr. X in the last six semesters.

Term CRN Course Title
Credit # of Teaching/Research
Hours Enrollment Load

Spring 2020
12345 PHY 1111 3 15

50/50 %
43210 PHY 2222 5 10

Fall 2019 12345 PHY 1111 3 15 50/50 %
Total Credit Hours (2019–2020): 11/12

Spring 2019
12345 PHY 1111 3 15

50/50 %
43210 PHY 2222 5 10

Fall 2018 12345 PHY 1111 3 15 50/50 %
Total Credit Hours (2018–2019): 11/12

Spring 2018
12345 PHY 1111 3 15

50/50 %
43210 PHY 2222 5 10

Fall 2017 12345 PHY 1111 3 15 50/50 %
Total Credit Hours (2017–2018): 11/12

• PHY 1111: COURSE TITLE

• PHY 2222: COURSE TITLE
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Justification of lower teaching loads

• Justification 1
Hello, here is some text without a meaning. This text should show what a printed text
will look like at this place. If you read this text, you will get no information. Really?
Is there no information? Is there a difference between this text and some nonsense
like “Huardest gefburn”? Kjift – not at all! A blind text like this gives you information
about the selected font, how the letters are written and an impression of the look. This
text should contain all letters of the alphabet and it should be written in of the original
language. There is no need for special content, but the length of words should match
the language.

• Justification 2
Hello, here is some text without a meaning. This text should show what a printed text
will look like at this place. If you read this text, you will get no information. Really?
Is there no information? Is there a difference between this text and some nonsense
like “Huardest gefburn”? Kjift – not at all! A blind text like this gives you information
about the selected font, how the letters are written and an impression of the look. This
text should contain all letters of the alphabet and it should be written in of the original
language. There is no need for special content, but the length of words should match
the language.

• Justification 3
Hello, here is some text without a meaning. This text should show what a printed text
will look like at this place. If you read this text, you will get no information. Really?
Is there no information? Is there a difference between this text and some nonsense
like “Huardest gefburn”? Kjift – not at all! A blind text like this gives you information
about the selected font, how the letters are written and an impression of the look. This
text should contain all letters of the alphabet and it should be written in of the original
language. There is no need for special content, but the length of words should match
the language.
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7.) Evidence in Support of
Effective Teaching
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7.1 Teaching Philosophy

Hello, here is some text without a meaning. This text should show what a printed text will
look like at this place. If you read this text, you will get no information. Really? Is there
no information? Is there a difference between this text and some nonsense like “Huardest
gefburn”? Kjift – not at all! A blind text like this gives you information about the selected
font, how the letters are written and an impression of the look. This text should contain all
letters of the alphabet and it should be written in of the original language. There is no need
for special content, but the length of words should match the language.

7.2 Evidence of Teaching Methods

In the following, a sample syllabus, slides, and weekly assignment for the COURSE NAME
I taught in SEMESTER YEAR are enclosed.
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1

9.2 Scholarly Presentations

1. Author 1, Author 2, Conference NAME, LOCATION, DATA. Presentation TITLE (talk)
2. Author 1, Author 2, ConferenceNAME, LOCATION, DATA.Presentation TITLE (poster)

The abstracts of the first X presentations, related to the evaluation period of YEAR to YEAR,
are enclosed in the following pages.
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University 
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11.2 Professional Service

During the course of the evaluation, from DATE to DATE, I reviewed X articles for peer-
reviewed journals and wrote Y reports, as some of the papers had more than one round of
review. The list of the journals I was invited to review a manuscript for them, in impact factor
order, is:

• Journal 1 (J1) [1 paper]

• Journal 1 (J2) [2 papers]

The complete list of the verified reviews, including the date of reviews, the title of the articles
and journals, prepared by the Publons website, is enclosed in the following pages.
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Support letter(s) 
for public service
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13.) Letters from Faculty
at University NAME

Enclosed Letters of Supports

• X1 Y1, POSITION.

[Evaluation of research.]

• X2 Y2, POSITION.

[Former chair of Z; Evaluation of teaching, research, and service.]
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14.) Scholars and Peers
Outside of University NAME

Enclosed Letters of Supports

• X1 Y1, POSITION, AFFILIATION.

• X2 Y2, POSITION, AFFILIATION.
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